
 

 
 

So you already made an event, but now you realize that the information is no longer 
up to date, or was originally entered incorrectly.  Here’s a guide for how you can 
‘amend’ your own event calling for amending the Constitution: 
 
** To edit an event, you must use the same email address that was listed when the 
event was created. 
 
1) Log in to your account here: 
http://action.citizen.org/profile/login.jsp?redirect=http%3A//action.citizen.org/p/
salsa/event/common/public/%3Fevent_KEY%3D72550 
 
Possibilities: 

1) If you already have a permanent password you can login with your email in 
the ‘Login now’ section, you will instantly be directed to your ‘Profile 
Manager.’  

2) If you are not logged in, and do not yet have a temporary password, enter in 
your email under the ‘First time logging in?’ section and retrieve your 
password from your email account. You can then enter in your email and 
temporary password to login, and change your password to a permanent 
password once logged in.  

 
2) If you logged in and were redirected to the Resolutions Week website, find and 
click on your event on the map if you were not already sent there automatically.  
Scroll down to the bottom of the event page and click on ‘Manage your saved 
information.’ 
 
3) You will now be redirected to Public Citizen’s ‘Profile Manager’ page.  Under the 
heading, ‘You are the host of the following events,’ click on the title of your event, 
which is also a link. 
 
4) Now on the ‘Your Event Page,’ scroll down to edit your event information. Enter 
in the new information and click ‘Update Event.’ 
 
5) To invite people to your event you can enter in emails under the ‘Invite your 
friends’ section under ‘Your Event Page’.  
 
6) To view your RSVPS you can look at your event details as well on ‘Your Event 
Page’. The details include Attending, May Attend, Not going to make it, and Not yet 
responded.  
 
7) To delete your event you can delete the start and end date where you can edit 
your event, which will automatically delete your event as a result.  
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If you are still struggling after reading these instructions, please email 
amendment@citizen.org and we will struggle with you! 
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